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Elsworth CE (A) Primary School 

Admissions Policy 
 

Introduction 
 
Elsworth School serves a catchment area comprising the villages of Boxworth, 
Conington, Elsworth and Knapwell. We also acknowledge that we attract applicants 
from a wider area due to our Church status.  
  
The Governing Body is the admissions authority for the school. This means that it is the 
Governing Body that sets and applies the admissions policy for the school. All decisions 
regarding the admission of children into school are made by the Finance & Personnel  
Committee of the Governing Body.  
  
We encourage all parents, including those outside of the catchment area, to visit the 
school and these can be arranged through the school office. It is important to note that 
interviews for the purpose of admission are not lawful and are not included as a part of 
our admission procedures at Elsworth Primary School. All parents are advised to read 
the Local Authority primary admissions booklet for parents. 
 
The Published Admission Number (PAN) for a year group in the school is 20.  In the 
event than more than 20 applications are received, the oversubscription criteria will be 
applied to determine priority for places. Preferences are treated equally, regardless of 
whether they are first or second preferences. 
 
 
Oversubscription Criteria: 
 
Children who have a statement of special educational needs or Educational Health 
Care Plan that names the school will be admitted. 
NB – Those children with a statement of educational needs or EHC that does not 
name the school will be referred to Student Assessment to determine an appropriate 
place. 
 
Where applications exceed the PAN, places will be allocated in order, to: 
 
 
 

1. Children in Care, also Looked After Children (LAC), and children who were 
looked after but ceased to be so by reason of adoption, a resident order or 
special guardianship order; 

 
2. Children living in the catchment area with a sibling at the school at time of 

admission. 
 

3. Children living in the catchment area. 



 

4. Children living outside the catchment area who have a sibling at the school at 
time of admission. 
 

5. Children living outside of the catchment area but are children of regular 
worshipping members of the Church of England. 
 

6. Children living outside of catchment whose parents have chosen for their 
children to attend a Church of England school because of the school ethos. 
 

7. Children living outside of catchment who have been unable to gain a place at 
their catchment school because of oversubscription. 
 

8. Then priority will be given to children living outside the catchment area, but 
nearest to the school according to the shortest straight line distance. 

 
 
 
In cases of equal merit, priority will go to children living nearest to the school according 
to the shortest straight line distance. 
 
 
(We define siblings as children of compulsory school age living in the same family 
home) 
(We define home address as the address of the adult with parental responsibility with 
whom the child normally lives) 
 
 
How to Apply: 
 
Children are admitted in to Reception in the September of the academic year in which 
their fifth birthday occurs. To apply for a place, including pupils who wish to apply for 
classes in any other year group and those applying after the start of the year should 
contact the school or the Local Authority Admissions team for an application form by 
contacting the Admissions Team on 01223 699200 or 01223 699662 or by email to 
admissions@cambridgeshire.gov.uk.  
 
Applicants from outside of the catchment area should follow the admission 
procedures as stated above but must also write a letter giving their reasons for 
choosing Elsworth. The letter must be submitted to the school.  
 
Applications based upon future addresses can only be considered up to 6 teaching 
weeks before the child is expected to take up the place and upon confirmation of 
tenancy or exchange of contracts. 
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The application process for admissions into Reception is coordinated by 
Cambridgeshire Local Authority, which acts on behalf of the Governing Body to offer 
places at school. Parents should submit a single Common Application Form, available 
from the school office or from the LA Admissions Team no later than the national closing 
date. Offer letters will be issued by the LA in accordance with the co-ordinated scheme 
on an agreed published offer date.  Late applications (those submitted after the national 
closing date) will be dealt with by the admissions team. 
 
 
 
In Year Applications 
 
To apply for a place after the start of the school year, or for any other year group, 
please contact the LA Admissions Team for an application form by phoning 01223 
699200/699662 or by email to admissions@cambridgeshire.gov.uk.   
 
The application form must be returned to the LA Admissions Team who will then 
contact your preferred schools to determine the availability of a school place.  The 
LA Admissions Team will then write to you to confirm the details of the school at 
which a place is to be offered and, where appropriate, a suitable start date.   
 
Where the Admissions Team is unable to meet any preferences expressed a place 
will be offered at the next nearest alternative school with places available.  
 
 
 
Reserve Lists 
 
As a part of the co-ordinated scheme for primary admissions, the LA Admissions Team 
holds the initial reserve list on behalf of the Governing Body until the end of the autumn 
term in the initial year of intake (Reception).  
 
Where an in-year application is received, the child’s details will be held on a reserve 
list by the LA Admissions Team on behalf of the Governing Body for a minimum 
period of one term following the term of application 
 
 
 
Appeals: 
 
The parents of any child who is refused a place has a right of appeal to an independent 
Appeals Panel. The panel consists of three people who are independent of the school’s 
Governing Body and the Local  Authority. The panel will consider the circumstances of 
the case put before them and the Governing Body and the parents must abide by the 
decision it makes. Appeals for Elsworth Primary School are currently arranged by the 
Admissions Team on behalf of the Governing Body. Further information is available 
from the school. 
 
 
For any clarification please contact the school office  
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or 
The Local Authority Admissions Team: 01223 699200/ 699662 
or  admissions@cambridgeshire.gov.uk 
 
Home Address Definition: The Governing Body uses the Home Address definition 
used by the LA which can be found in the Glossary of terms at the back of the 
Admissions Booklet. 
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